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1 O01mMe moJoKeHus

1.1 YupaBinenwue 1mo yu4eOHO-METOIHYECKOM paboTe (manee — YpaBieHue) siBISETCS OC-
HOBHBIM aJMHHHMCTPATUBHO-YIPABICHUYECKUM CTPYKTYpHbIM mnoapasaeneHuem OI'bOY BO
«BI'TIY» (manmee — BI'TIY), ocymiecTBIAIOMMM INIAHUPOBAHUE, KOOPAWHAIINIO, KOHTPOJIb PEaIH-
3anuu y9eOHOro Mpoliecca U yae0HO-MeToandecKoil padotel B BITIY.

1.2 Ynpasnenue co3gaHo B COOTBETCTBUU ¢ npuka3zoMm pekropa BITIY Ne 185 ot «5»
«Hos16pst » 2008 .

1.3 Vupapnenue opranu3yeTcs ¥ JUKBUIUPYETCS 10 pelieHnio yueHoro copeta bI'TIY.

1.4 YupagneHnue BO3MIaB/IsIET HAYaIbHUK, UMEIOIINM, KaK MPABUIIO, YUCHYIO CTENEHb JOK-
TOopa HayK (WK Kanauaara Hayk). HauanbHuk YrpaBieHus HEmoCpeACTBEHHO MOJUYHUHSAETCS IPo-
peKTopy 1o yueOHO# padoTe.

1.5 Tlopsimok Ha3Hau€HUsI Ha JOJDKHOCTh HayalbHUKA YTIPABICHHUS U OCBOOOXKICHHUS OT
JIOJKHOCTH OCYULIECTBIISETCS B COOTBETCTBHHU ¢ ycTaBoM bI'TIY. HaganeHuk Ynpasinenus Ha3Ha-
YaeTcs Ha JIOJDKHOCTh U OCBOOOKIAeTCs OT 3aHUMAaeMOM JOKHOCTH Mpuka3oM pektopa bI'TIY.

1.6 B cBoeii pabote YnpapiieHue pyKoBOJACTBYeTCs 3akoHOM «O0 oOpa3oBaHuu B Poccuii-
ckoit Penepauun», ycrasoM bI'TIY, pemienusmu yuenoro cosera bI'TIY, nokaibHeIMU HOpMATHUB-
HbIMU akTamMu BI'TIY 1 HACTOSIIIUM MOJ0KEHUEM.

1.8 YnpaBneHnue I0KHO UMETh JOKYMEHTAIUIO COrJIACHO HOMEHKIIaType /el YIpasie-
HUSL.

2 CTpyKTYypa U ITATHASA YUCJIEHHOCTh

2.1 YnpaBieHre MMEET B CBOEM COCTaBE J[Ba MOAPA3ZCICHHs: Y4eOHBIN OTHEN, OTHEI
IPAaKTUKU U TPYAOYCTPONCTBA 00yUaIOIIHUXCS.

2.2 UlTaTHbIi cocTaB YIpaBleHUs YTBEPHKIAeTCs PUKA30M PEKTOPA.

2.3 CoTpyiHUKH YTIpaBJIeHUs Ha3HAYAIOTCs HA JOJDKHOCTh M OCBOOOXAAETCs OT 3aHMMa-
€MOM JTOJXKHOCTH Ipuka3zoM pexkrtopa BI'TIY.

2.4 Crpykrypa YnpaBileHUs IPEICTaBICHA B IPUIOKEHNN A.

3 3apaum u pyHKIHHA

OcHoBHbIE 337]a4N Y TIPaBICHUS!

3.1 Opranuzanust U ymnpaBieHHe yuyeOHO-MeToauueckor nearenbHocThio BITIY u ero
y4eOHBIX M MHBIX CTPYKTYPHBIX MOJpa3AeieHUuil 10 peaau3allid OCHOBHBIX 00pa3oBaTeIbHbBIX
IIPOrpaMM B COOTBETCTBHUH C JUIIEH3UEH Ha MTPaBO BEJEHUS 00pa30BaTEIbHON JESATENbHOCTH.

3.2 Pa3paboTka HOPMAaTUBHON M PACHIOPSAUTEIbHON TOKYMEHTAIUHU, PETIaMEHTHPYIOLIEH
OpraHu3aluio u odecrnedyeHre yueOHOTo Mpoliecca, HallpaBJIeHHYIO Ha MOBBIIIEHUE UX d3PPEKTUB-
HOCTH.

3.3 KoHTposib BBINOIHEHUS TPEOOBAaHUH AEHCTBYIOIINX HOPMAaTUBHBIX JTOKYMEHTOB.

3.4 Yuactue B paboTe MO CTUNEHAUATHFHOMY 00ECTICUeHUI0 00YJarOIINUXCS.

3.5 B3aunmoeiictBre co Bcemu noapaszaeneHusmMu BI'TIY mo BompocaM coBepIIeHCTBOBA-
HUS y4eOHOro mpoliecca.

3.6 IlnanupoBaHue, KOOPAWHALUS U KOHTPOJIb ACSITENbHOCTH (DaKyIbTeTOB, Kadeap, Apy-
I'MX y4eOHBIX Moj/ipa3/ielieHni, o0ecTeunBaomuX 00y4eHne o0yJaronuxcsi o OCHOBHBIM 00pa-
30BaTeNbHBIM Iporpammam noarotosku CI10, 6akanaBpuaTa, MarucTpaTypsl U aCIHUPaHTYPHI.

3.7 KoopauHaiusi 1 KOHTPOJIb JESATEIBHOCTH (haKyIbTeTOB, Kadeap, APYyrux y4deOHBIX
noJipa3/ielieHni o BOIIpOcaM MPOBEAEHUS YUEOHBIX U MPOU3BOICTBEHHBIX MPAKTHK IO BCEM pe-
aJIM3yeMBbIM HalpaBJIeHUSAM noaArorosku bITIY.
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3.8 CogepmieHcTBOBaHHUE cucTeMbl B3aumoielcTrs BI'TIY ¢ opranamu BiacTu, yapexe-
HUSIMH M OpTaHU3AIMSIMU CUCTEMbI 00pa30BaHMsI PErMOHa, U MHBIMU XO3SIMCTBYIOIIUMH CYyObeK-
TaMH B 00JIACTH BPEMEHHOTO M MOCTOSHHOTO TPYAOYCTPOWCTBA 00YYArOIINXCS U BBIITYCKHHKOB
BITIY.

3.9 Opranuzanus u npoBeeHHe MEPOIIPUATUI IJIs1 BBITYCKHUKOB M 00y4aromuxcs ¢ 1e-

JBIO YCHEIIHOTO TPYAOYCTPONCTBA, a TaKXkKe MPo(hecCHOHAIBHOM allanTalliy B Havajie TPYAOBOM
JIeSATETLHOCTH.

3.10 MOHUTOPHUHT TPYIOyCTpOCTBA BhIMYCKHUKOB BI'TIY.

3.11 KoHTpoJib 3a 3aroaHeHUuEM, YIETOM M BBIJIAYCH TOKYMEHTOB O BBICIIIEM 00Opa30BaHUH
1 0 KBaTU(UKAIIUU U UX TyOJIUKATOB.

3.12 B3aumopeiicTBre ¢ IeHTpoM KadecTBa oOpazoBanus bI'TIY u yueOHO-MeTOo1MUeCcKIM
COBETOM TI0 MTPOBEJICHUIO KOMIUIEKCHBIX MPOBEPOK ACATSILHOCTH (DaKyIbTETOB U Kadeap.

3.13 ®yHk1Myu yueOHOro oTAeNna Y npaBIeHUs:

— IUIAHUPOBAHUE U OpraHMU3alus y4eOHOro IpoLecca: B TOM YHCIE KOOpPAUHALUA Jes-
TEIBHOCTHU MOJIpa3ielieHuil YHUBEPCUTETA MO pa3paboTKe yueOHBIX TUIAHOB U MPOrPaMM, paciu-
CaHWil 3aHATHIH, 3a4E€TOB, YK3aMCHOB;

— y4€T ¥ pacrpeaencHie ayuTopHoro GoH/a B LIEIsIX o0ecneueHus: yaeOHOro mpolecca,

— IUIAHUPOBAHHUE, OPraHU3alMs U KOHTPOJIb y4eOHOI 0O Ipoliecca o BCeM 00pa3oBaTeb-
HBIM IIporpammam, peanusyemsim B bI'TIY;

— y4€T ¥ KOHTPOJIb 32 PacIpeeICHHEM U BBIITOJHEHHEM Y4eOHOH Harpy3Ku mpogeccop-
CKO-TIpeno/iaBaTesbckuM coctaBoM kadenp bI'TIY;

— Y4eT ¥ KOHTPOJIb MCIOJIb30BaHUS MOYACOBOro ()OHJA YU€OHBIMU MOJPA3/IEICHUIMM,
odopmIIeHHE JOKYMEHTAIUH 110 TTI0YaCOBOH OIJIaTe;

— KOHTPOJIb 32 IBWKCHHEM KOHTHHreHTa oOy4aromuxcs B BI'TIY: nepeBon, oTuncienue,
BOCCTaHOBJIEHHE 00yJaroImuxcs Bcex (opM 00ydeHus, BBITYCK;

— KoopJuHanus paboTsl CTPYKTYpHBIX noapazaenenuit BI'TIY no rocynapctBenHoi uto-
TOBOM aTTecTalliy BBITYCKHUKOB, OpraHu3alus paboThl MO yTBepxkIeHHuIo npeacenareneit I'OK,
ydactue B popmupoBanuu coctaBa ['OK, ananus pesynpraToB padots ['OK;

- KOHTPOJIb 32 3alOJIHEHHUEM, YUETOM U BbI1ayeil JOKYMEHTOB O BBICLIEM 00pa30BaHUU U

0 KBAIM(UKAIUHU U UX TyOJIMKATOB;

- COCTaBJICHME CTAaTUCTHUYECKOM OTUETHOCTH, BEICHHME Y4YeTa OCHOBHBIX IIOKa3aTesel
yuebHO-MeToinueckoi aesitenbHocT BITIY

- o0ecrnieueHre y4eOHBIX Mojpa3ieieHui OJaHOUYHOM MPOAYKIMEH (3aueTHbIE KHHUXKKH,
CTYJ€HUYECKHE OUIIETHI, )KypHaJIbl IOCEIIAEMOCTH, CIIpaBKU 00 00y4eHHH/ 0 Ieprojie 00yueHus ),

- OJrOTOBKA MH(OPMALIMH, CIIPAaBOK U CBEJIEHHUH MO BompocaM yueOHOH paboThl 1o 3a-
IIpOcaM OPraHOB BJIACTH, YUPEKACHUN U OPTaHU3ALNUN CUCTEMBI 00pa30BaHUsI PETHOHA, U MTHBIMU
XO3SIMCTBYIOIUMH CyOBEKTaAMU PETHOHA;

— paspelieHre IPOTUBOPEUHi, BOSHUKAIOMIUX B X0/1€ yueOHOro Mmpolecca.

3.14 OyHKIMK OT/eNIa MPAKTUKU U TPYAOYCTpOiicTBa 00yyaromuxcst Y mpaBaeHUs:

- YCTAHOBJIEHUE U pacIIMpEeHUE MApTHEPCKUX CBS3EN C OpraHu3alUsIMHU, IPEANPUATUIMU
U (pupmMamMu, BHICTYMAIONMMH B KauecTBe paboTojaTesei A oOydarouIuxcsi U BBITYCKHUKOB
YHHMBEPCUTETA 110 BOIIPOCAM OpPraHU3aIMH TPOU3BOJICTBEHHBIX MPAKTUK, BPEMEHHOTO U MOCTOSH-
HOT'O TPYAOYCTPOUCTBA;

- OCYIIECTBIIEHUE MMaPTHEPCKOTO B3aUMOJICHCTBUS C YIIPaBICHUEM 3aHATOCTH HACETICHUS
Amypckoii 001acTH, LIEHTpa 3aHATOCTH T. biarosemieHcka;

- cotpyaHnyectBo co CMMU mo BompocaMm OpraHM3anuy NPaKTUKH U TPYIOYCTPOMCTBA
00y4aromuxcs U BBITYCKHUKOB;

- KoopauHaIusi paboTel (HaKyIbTeTOB W Kadeap Mo MPOBEIACHUIO YUeOHBIX, TPOU3BO/-
CTBEHHBIX MPAKTUK U TPYAOYCTPOICTBY 00ydaromuxcs U BoITYCKHUKOB BI'TIY;
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- (popmupoBaHue OaHKa JAHHBIX O BAaKAHCUAX MPEANPUATHI U OpraHU3aluil peruoHa Jyis
00y4aromuXxcst ¥ BBITYCKHUKOB, pa3MeIlleHIe COOTBETCTBYIONIEH nH(pOpMAIK Ha caiiTe yHUBEp-
CUTETA,

- B3aMMOJCHCTBHUE C JIeKaHaTaMu, KadeapaMu YHHUBEPCUTETA IO BOIPOCAM IMOJITOTOBKH
UTOIOBOI'0 PEUTHHIA BBIITYCKHUKA, €r0 XapaKTEPUCTHKH (pe3toMe);

- OCYILECTBIICHHE MHIMBUIYAILHOTO T10/100pa BeITycKHUKOB BI'TIY Ha Bakancuu mo 3ass-
KaM paboTrozaTesiell C y4eTOM UX JIJIOBBIX M JINYHOCTHBIX KaYeCTB JUIsl BPEMEHHOI'O U OCTOSIH-
HOT'O TPYAOYCTPOUCTBA;

- IPOBE/IEHNE COBMECTHO € YIIpaBJIEHUEM 110 BOCIIMTATENIbLHON paboTe, IeKaHaTaMU Mepo-
NPUATHH JUTS BBITYCKHUKOB U 00YYarOIIUXCs € IEeNbI0 YCIEIHOTO TPYIOYCTPOICTBA;

- B3aUMOJIEHCTBUE C AeKaHaTaMU, KagelpaMy U METOJUYECKUM COBETOM YHUBEPCUTETA 110
pazpaboTke 3 (HEeKTUBHBIX MOJIeNIEH OpraHu3aliy NpakTHK, ooyvaromuxcs bITIY, moxbopy u co-
IJIACOBAHUIO OpPraHU3alMii B KayecTBe 0a3 JUlsl IPOBEACHUS MPAKTUK C LIEJIbI0 JaIbHENIIIEro TPy-
JIOYCTPOICTBA BBITYCKHUKOB YHUBEPCUTETA;

- KOHTPOJIb 0OPMIICHHSI JOKYMEHTALMM CTPYKTYpHbIMHU noApazaenenusimu bI'TIY no op-
TaHW3ALUH MPAKTHK 00YYAIOMINXCS M TPYAOYCTPOHCTBA BHIITYCKHHKOB;

- MOHUTOPHHT 3((HEKTUBHOCTH TPYIOYCTPOUCTBA BBIITYCKHUKOB, IOJITOTOBKA U IIPEJCTAB-
JICHUE CTaTUCTUYECKOM U MHOW OTYETHOCTH I10 BOIIPOCAaM TPYI0yCTPOUCTBA 00Y4aIOIUXCS U BbI-
nyckHukoB BI'TLY;

- COINPOBOXKJICHHE OOYYAIOMIMXCS MO 1IeJIEBOMY HA0OpYy M IEJIEBOMY OOYyYEHHIO B IPO-
1ecce uX o0y4eHUs U TPyAOyCTPOMCTBA.

4 IlpaBa

4.1 IlpaBa cOTpyIHUKOB YTIPaBIEHUS ONPEIEISIOTCS TPYAOBBIM 3aKOHOAATENLCTBOM Poc-
curickoit ®enepanuu, ycrasom bI'TIY, IIpaBunamu BHyTpeHHEro TpynoBoro pacnopsaaka bI'TIY,
TPYIOBBIM JOrOBOPOM U JOKHOCTHBIMU MHCTPYKIUSMH.

4.2 CoTpynHUKH YTIpaBJICHUS HMEIOT MPaBO:

4.2.1 Ilonb3oBatkcs MatepuanbHbIMU pecypcamu BI'TIY st apdextuBHOrO HhyHKIIMOHU-
pOBaHMs MOAPA3IEICHHUS.

4.2.2 Obpamartbes B apyrue nojpasnaenenus BITIY 3a mpenocraBieHuemM JOKyMEHTOB U
MaTepraioB, HEOOXOIUMBIX JJIsl OCYILIECTBICHHS paOOThI, BXOAIEH B KOMIIETEHIIUIO Kadeaphl.

4.2.3 IlpuHuMaTh yyacTHe B COBEIIAHUAX MTPU 00CYXIEHUHU BOIIPOCOB, KaCAIOIUXCA Jes-
tenpHOCTH BI'TIY.

4.2.4 BeiHOCUTB Ha paccMoTpeHue pykoBojcTBa BI'TIY mpemioskeHus mo coBepIieHCTBO-
BaHUIO pabOTHI MOAPA3AETICHUS, B3aUMOJIEHCTBUS C JPYTUMHU NOIpa3AesIeHUsIMU, 10 O0yYEHHUIO U
MOBBIIIIEHUIO KBATH(DUKALMKU TTepcoHaa.

5 OTBEeTCTBEHHOCTDH

5.1 Bclo MOMHOTY OTBETCTBEHHOCTH 3@ KAYECTBO U CBOEBPEMEHHOCTh BBINIOJIHEHHUS BO3JIO-
KEHHBIX HacTosMM [looxxeHnem 3ama4 u GyHKIIUNA HECET HaYaIbHUK Y TPaBIICHUS.

5.2 IlepcoHanbHas OTBETCTBEHHOCTb COTPYJIHUKOB Y TIPABJICHUS YCTAaHABIMBAETCS TPYAO-
BbIM 3aKOHOJaTesbcTBOM Poccuiickoit denepannu, ycraom BITIY, npaBunamMu BHYTpEHHETO
TpynoBoro pacnopsaka BI'TIY, Tpy1oBbIM JOrOBOPOM U AOIKHOCTHBIMU UHCTPYKIUSIMH.

5.3 PacnpeneneHre OTBETCTBEHHOCTH COTPYIHHKOB 3a BBINOJHEHHUE BBIIICH3I0KEHHBIX
GYHKIMI MpeACcTaBIeHO B MaTPHIIE OTBETCTBEHHOCTH (TpuiioxkeHue b).



IIOATOTOBJIEHO:

IIpopexTop 110 yuebnoit padore M.IO. [lomnosa



IMpuiaoxenne A

OpranuzanvoHHasi CTpYKTypa Y IpaBieHUs

Pexrop BI'TIY
IIpopektop IIpopekTop 1o IIpopekTop 1o 11o- [IpopekTop
110 HayKe eOHOl pa- IIOJTHUTEIILHOM no AXP
YK yd p «— y ,
oote 00pa30BaHUIO
U COLIMAJIbHBIM BO-
mpocam
Llentp xauecTBa VYnpasienue 1o yueoHo- Orzen mo
obpa3oBaHus METOJUYECKOi paboTe BHEY4YEOHOM
«—> «—>
pabote
Y4eOHbIi oTaET <«— | Otaen npakTHKU U TPYIO-

YCTPOMCTBA 00YYArOIINXCS

VYcrnoBHBIE 0003HAYCHUS:

v

- AIMUHHUCTPATHBHOC TIOAYNHCHUC,

A
v

- (I)yHKL[I/IOHaJ'IBHBIC B3alMOCBA3H.



puioxenune b

ManI/IHa OTBCTCTBCHHOCTH COTPYJAHHUKOB praBJ’IeHI/IH

CotpynHukr YTipaBieHus

HavaneHuk
DVHKIL Havanpauk oT/Iena npak-
Y Havanbsauk y4eOHOro THKH ¥ TPYIO-
YrpasneHus oTnena YCTpOICTBa
o0ydJarommxcs

1. KoHTpoib peanm3auy OCHOBHBIX 00pa30Ba- oy oy v
TEeNbHBIX nporpamm BO

2. KoHTporb 3a BBIMOJIHEHHEM TpadHKa y4eOHOTO oy oy v
nporecca

3. Kontponp co6n}0v;:[eHm pacnvcaHus 3aHATHIA, oy oy "
CaMOCTOSITEIILbHON PabOoTHI CTYACHTOB

4. Konrpoib rpadvika NpoBe/IcHNS yISOHbIX U oy v oy
TIPOM3BOJICTBEHHBIX NMPAKTHK

5. Kontpob y‘le6H0-MQTO,I[I/I‘ICCKOI/IUZ[OKYMGHTa— oy oy oy
LMY CTPYKTYPHBIX MOAPA3ACICHUN

6. Opranuzaiys 1 KOHTPOJIb Pa3paboTKu yueO- oy oy v
HBIX TUIAHOB (DaKyJIbTETOB

7. KoHTponb pactipeneneHns yueOHON Harpy3Ku oy oy "
o kaeapam

8. KoHTponb coOmoeHus y4eOHO! TUCIUITTAHBI oy oy "
paboTHHKOB Kadenp

9. Kompoin, MPOBE/ICHHSI METOITIECKUX MepO- oy " "
npusTHd (HaKyIbTETOB U Kadeap

10. TncneTuepckuii KOHTPOITh 32 Y4eOHBIMH 3aHs- oy VI "
THAMHA

11. Opranmzanus ¥ nanuposanue padotsl I DK oy oy n

12.TIpoBeneHre KOMITTIEKCHBIX ITPOBEPOK JESTENb- oy VI "

HOCTH (haKyJIbTeTOB U Kadeap

YcaoBHBIE 0003HAUCHUS B Ta6J'H/ILICZ
O — Hecer OTBCTCTBCHHOCTD,

Y — y4acTByeT, HETIOCPEICTBEHHO BBIMOHSIET,

U — undopmupyercsi.




Ipunoxenue B

JIucr cormacoBanus

®. 1-01

Jlata ®H1O Jara [Togmuce
IOpuct Jpy3ska A.B 54 08, 2o/F %
HaganpHuk otnena Vsaxuenko E.H. 2. 05 108 o /%
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JTupexrop LTKO Kysuenosa A.IL. 2. 05 .07 AL
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IIpunaoxenne I'

JIuct peructpanuu u3MeHeHUR

@. 1-02

Howmep
CTpaHHIIBI

Coxzepmaﬂne HU3MECHE-
HUA

JlaTa BHE-
CeHus

OUO, ocymecTs-
JISIOIIEro BHECe-
HUE U3MEHEHHUS

[Tommuce
BHOCHB-
IIIETO H3Me-
HEHUS

TuryneHbIif
JIMCT

MUHHUCTEPCTBO OB-
PA3OBAHUS U HAVKU
POCCHUMNCKOM ®EJIE-
PAILIMN w3MeHuTh Ha
MUHHCTEPCTBO
HAVKHU U BBICILIEIO
OBPA3OBAHUSI POC-
CUMCKOU OEJEPA-
015071

3.03.2019 1.

Yecroxona O.B.

TutynsHelfi
JCT

MHWHUCTEPCTBO
HAVKHU U BBICLLIEIO
OBPA30BAHY POC-
CUMCKOM ®EJIEPA-

WU wu3menuts Ha MU-
HUCTEPCTBO ITPOCBE-
LIEHWS POCCUMCKON

DEJEPALIMUA

9.06.2020 r.

Yecuoxona O.B.




