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1 OOmue moJ1oKeHUs

1.1 PenakuuonHo-uznatensckuit otaen (nanee — PUO) siBrsieTcst cTpyKTypHBIM TIOJIpasie-
aeaneM OI'BOY BO «bI'TIV» (manee — BI'TIY), co3gaHHbIM I OCYIIECTBICHUS PEAAKIIMOHHO-
U3JIaTENIbCKON JESITEILHOCTH BY3a.

1.2 PUO coznan B coorBeTcTBUU ¢ TTpuKka3zoM pektopa Ne |11 § 4 ot 30 Hos6ps 1998 roma
U JieficTByeT Ha ocHoBaHuH JuueH3un JIP Ne 040326 ot 19 nexabps 1997 1.

1.3 PUO opranusyercs u JUKBUIUPYETCS MO pelieHnto yueHoro coreta bI'TIY.

1.4 PUO Bo3rnaBisieT Ha4aJbHUK, KOTOPbI HENOCPEACTBEHHOM IOAYMHSETCS MPOPEK-
TOpY 1O Hay4HOHU padorTe.

1.5 B cBoeii nesrensHoctd PO pykoBoacTByeTcs: IEHCTBYIOIIUM 3aKOHOJATEILCTBOM
Poccuiickoit deneparnuu, 3akoHom «O0 obOpazoBanuu B Poccmiickoit denepanun», «O cpen-
CTBax MaccoBoil mHpopmanum», «O0 aBTOPCKOM MpaBe U CMEXHBIX MpaBaxy», yctaBoM BITIY u
HacTtoauuM [lonoxxenuem.

1.6 Jns momnepxkanusi mosmrpaduueckoit 6azel BI'TIY Ha BBICOKOM TEXHHYECKOM
YPOBHE B YCJIOBHUSX PHIHOYHOM 3KOHOMUKH PO MOXeT OCyIIecTBISATh BHEOIOIKETHYIO Jies-
TEJIBLHOCTh, CBSI3aHHYIO C M3JJaHUEM y4eOHOM, HAYYHOW M HAYYHO-METOJIUYECKOM JINTepaTyphl U
OKa3aHUEM JAPYTUX TUMOTPadCKUX YCIYT ISl PUBUYECKUX U FOPUAMUECKUX JIUII.

1.7 PUO B cBoei neATEILHOCTH ONMUPACTCS HA CISAYIOIINE OCHOBHBIE PUHIIMUIIBI:

- TUTAHOBOCTh M CUCTEMAaTUYHOCTh M3/IaHUSI HAYYHBIX U HAYYHO-METOJINYECKUX TTOCOOUIA,
pa3paboTOK, YAOBJICTBOPSIONINX MOTPEOHOCTH y4eOHO-BOocIUTAaTeNbHOTO Mporecca B BITIY u
MOJATOTOBKU HAYYHO-TIEJArOrnYecKuxX KaJpoB;

- 0OpPOBOJIBHOCTh M 3aMHTEPECOBAHHOCTh ABTOPOB M aBTOPCKHUX KOJUICKTUBOB B M3J1a-
TEIbCKOU EATENbHOCTH;

- DJKOHOMHYECKAsl 1eJIeCO00Pa3HOCTh KaK M0 00beMy, TaK M 1O THPAXy H3AaBAEMBIX Ma-
TEpHUAaJIOB;

- OTBETCTBEHHOCTh aBTOpPA(-OB) M HW3/ATENbCTBA 3a COOJIIOJCHHE HOPM U TpeOOBaHUM,
MPEIbSABISEMBIX K MPEACTABICHUIO M U3JAHUIO PYKOMHCEH, HOBU3HY, TOCTOBEPHOCTh MyOIHKY-
€MBIX MaTepUaJioB, a TAKXKE 33 paclpoCTpaHEHHE TOTOBOM MPOLYKIUH.

1.8 PUO nomkHO UMETh JOKYMEHTAIIMIO COTJIACHO HOMEHKIIATYpe JeN Kadeaphl.

2 CTpyKTypa M IITATHAsl YUCJIEHHOCTh

2.1 B crpyxtypy PUO BXx0onsaT: pepakuus, Tunorpadus, KHock.

2.2 Wrarwerit cocta PO ompexaensercss oquH pa3 B TOJ M YTBEPKIAACTCS MPHKA30M
pextopa BI'TIY mo npencraBieHnio NpopekTopa MO Hay4YHOW paboTe B COOTBETCTBUU C 3ajaya-
MU, crositmumu niepen PUO.

2.3 B coctaB PUO BxoasT: HauadbHUK, CICIIHAIUCT, PEIAKTOP.

2.4 Crpykrypa ynpasneaus PUO npepcrasieHa B IPUIOKEHUH A.

3 3agaun u pyHKUHH

3.1 OcHoBHoO#1 3amaueit PUO sBisieTcss opraHu3amyisi ¥ OCYIIECTBICHUE PEIaKIIMOHHO-
uznatenbekon nesitenbHocTr bITIY, u3nanue yaeOHOM, yaeOHO-METOANYECKOM, HAYYHOH, Cpa-
BOYHOM M APYTHX BUIOB JIUTEPATYPHl B HHTEPECcaX o0ecredeHus: yaeOHO-BOCITUTATEIHLHOTO TIPO-
1ecca ¥ Hay4HO-UCCIIeI0BaTeNIbCKUX paboT, a TakkKe paclpoCTpaHeHHUE TAaHHOW JIUTEpaTyphl de-
pe3 kuock BI'TIY.

3.2 OyHKIUU pelaKIuu:

3.2.1 Onpenenenne mporeaypsl MpeAcTaBieHns pykonucei asropoB BITIY B munHmCTEp-
CTBa M BEJIOMCTBA, YueOHO-METOANYECKHE OOBEINHEHUS, HAYYHO-METOAMYECKHE COBETHI IS T10-
Jy4eHUs] peKOMEHIALUI K 3JaHUIO C TPU(OM «ydeOHUK» UITH «y4eOHOe ITocoOue».

3.2.2 PegakiinOHHO-TEXHUYECKAs MOATOTOBKA PYKOIMMCEH K U3IAHUIO.



3.2.3 TexHu4eckoe UCIIOTHEHUE U3AaHUS [TOITOTOBICHHBIX PYKOIHCEH.

3.2.4 OrnpenenieHre TEXHOJIOTUH PEIAKIIMOHHO-U3/1aTeIILCKOTO MTPOIIecca.

3.2.5 BeinonHeHne penakiimoHHO-U3aTebCKOTO ITUKIIA (MM OTACIBHBIX €r0 3JIEMEHTOB):
pEIaKTUpOBaHKE, HAOOP TEKCTA, U3rOTOBJIEHUE OPUIMHAII-MAKETOB, KOPPEKTYpa, TUPAKUPOBAHUE U
T.I.

3.2.6 Opranu3zanus peleH3upPOBaHMS PYKOIHCEH.

3.2.7 PenakoHHO-TEXHUYECKAs! TOATOTOBKA U BBIITYCK 3JICKTPOHHBIX M3IaHUH.

3.2.8 OpraHusaiusi COBMECTHO C PEKTOPATOM KOHTPOJIS 3a KAUeCTBOM COJIEpXKaHUS W3-
JaBaeMOM JIUTEPATyphl, €€ MOTUTPaPUUECKUM HCIIOIHEHUEM, COOTBETCTBHEM H3/aTEIIbCKUM U
NOJUrpapUUECKUM cTaHAapTaM.

3.2.9 Meroaunyeckas 1 KOHCYJIbTaTHBHAs padoTa ¢ (akynbretamu, kadeapamu, Oudmmore-
KOW M npyrumu noapaszaeneHusmu BI'TIY o Borpocam Bbllycka JIMTEpaTyphl, OpraHU3aLUU COB-
MECTHOTO C HUMH KOHTPOJIA 32 3(P(HEeKTUBHBIM MCIIONB30BAaHUEM M3JaHUI U pea3aliell TOTOBBIX
TUPAXKEH.

3.2.10 Yuactue B GOpMHPOBAHUYN CTPYKTYPBI H3ATEIBCKOTO Toapasneienus B BITIY.

3.2.11 VYuacTue B opraHu3aliuy MOBBIIICHUS KB (UKAINK [TepcoHaa.

3.2.12 OcymecTBienre BHEOIOKETHRIX padoT, B TOM YUCJIE MyTeM 3aKIFOUCHHUS JI0TO-
BOPOB Ha NPEJOCTABIICHUE PEIAKLHMOHHO-U3ATEIbCKUX YCIYI C OTAEIbHBIMU IPENoAaBaTelsiMy,
JOKTOpaHTaMH, aCIIUPaHTaMHU M PYTUMHU aBTOPAMHU C TIOJHBIM BO3MEIICHUEM 3aTpaT U TOyde-
HHUEM YacTU NPHOBLIH.

3.2.13 Opranmuzanysi KHUTOOOMEHA W KHUTOPACIPOCTPAHEHUs, Y9acTHE B KHUKHBIX SIp-
MapKax, KOHTPOJIb 32 PACChUIKON 00s13aTENbHBIX SK3EMIUIPOB.

3.2.14 TloaroroBka B yCTaHOBICHHOM MOPSJIKE ONEPATHBHBIX U CTATHCTUYECKUX OTYE-
TOB I10 U3/1aTENILCKON JIeITeIbHOCTH.

3.3 ®dynkuuu Tunorpaduu:

3.3.1 U3nanue y4eOHOH, yueOHO-METOAMYECKON JIUTEPATYphl, TUJAKTHYECKUX MaTepua-
JIOB, MOATOTOBJIEHHBIX MPO(eccCOpPCKO-TPenoaBaTeIbCKUM COCTaBOM, JOKTOPAHTAMH, aCIu-
pantamu u crtyaeHtamu BITIY, oGecneunBaromux y4eOHO-BOCHHMTATENbHBIN Ipolecc B
BI'TIY.

3.2.2 Bpinyck Hay4HOM M Hay4YHO-METOJAUYECKON MPOIYKLIUH, MPEIHA3ZHAYEHHON s
UCCIIEI0BATENbCKON pabOTHI.

3.2.3 OcymecTBieHue MOIUrpapruecKo AeATeNIbHOCTH (KOMMPOBAHUE, THPAKHUPOBA-
HUE, TIEPeIUIeT U JIp.) KaK MPH MOMOIIM COOCTBEHHOTO 000PY/IOBaHUS, TaK U Yepe3 3aKa3 yCIyr y
CTOPOHHMX MOJUTpadUIECKUX OpraHu3alui.

3.4 OyHKIMK KHOCKA:

3.4.1 Peanuzanus neyaTHON, KaHIEISIPCKON M CYBEHUPHON TPOAYKIIUH.

3.4.2 Oxka3aHne KOHCYJIbTAI[MOHHON TTOMOIIIM MOKYIATEIsIM OTHOCHTEIHHO aCCOPTHMECH-
Ta, KQuecTBa, MOTPEOUTEIBCKUX CBOWCTB M MPEUMYIIECTB TOBAPA, MOJUIEKAILETO MPOJIaKe.

3.4.3 KonmpoBanue, CkaHUpOBaHHE, TEXHUUECKasi 00pabOTKa MPeIOCTaBICHHBIX MaTePH-
aJloB.

3.4.4 KoHTpoIh 32 HAIMYMEM W TPAaBWIIBHBIM Pa3MEIICHUEM [IEHHUKOB, a TAK)XXe 3a yKa-
3aHUEM B HUX MOJHOM M JJOCTOBEPHOH MH(OpMAIMK O TOBape.

3.4.5 OcymecTBiieHre KOHTPOJIS HaJl ONTUMAIBHBIM KOJWYECTBOM TOBApHOTO 3amaca (B
TOM YHCJI€ €0 CBOEBPEMEHHOE MOIIOJIHEHHE).

3.4.6 Benenne n y4€t KaccoBBIX ((HCKATBHBIX) JOKYMEHTOB.

3.4.7 TloaroroBka B yCTAaHOBJICHHOM IOPSIKE OMEPATUBHBIX M CTATUCTHYECKUX OTYETOB
10 peaji3aliy TOBAPOB U MPEIOCTABICHUIO YCITYT.



4 IlpaBa

4.1 TlpaBa cotpymamkoB PHO onpenensiores TpymoBeM 3akoHOmaTeNbeTBOM Poccmitckoi
Qenepauun, ycrasom BITIY, Ilpasuiavu BHyTpeHHero TpynoBoro pacmopsaka BITIY, TpymoBem
JOTOBOPOM M JIOJDKHOCTHBIMHM HHCTPYKIHSMH.

42 Corpymauxu PHO umerot npaso:

4.2.1 Ilonp3oBaThCca MaTepHANBEHEIMU pecypcamu BITIY mng sddexrtusHoro $pyHkmmo-
HHPOBAHUA NOApa3ACICHHU.

4.2.2 Obpamarsca B Apyrue nonpasaenenus BI'TIY 3a mpegocTaBieHneM JOKYMEHTOB H
MaTepHalioB, HEOOXOAMMBIX AJIA OCYIIECTBICHHS paboThl, BXoasmei B komneTeHimio PUO.

4.2.3 TIpuHMMaTh y4aCTHE B COBEIIAHHUAX [P OOCY>KIEHHH BOIPOCOB, KACAIONIMXCS Je-
srenpHOCTH PUO BI'TIY.

4.2.4 BeIHOCHTE Ha paccMOTpeHHe pyKoBoacTBa BITIY mpeasioxeHHs IO COBEpIIeH-
CTBOBAHHMIO pabOTHI OAPa3eNeHHs, B3aMMOAEHCTBHS ¢ IPYrHMH IOJpa3/e/IeHHsAMH, 110 00yde-
HHIO ¥ OBBIIECHAIO KBAM(UKAITHH EPCOHANA.

6 dunancoBoe oGecnedeHHe NesiTeJpaocTH PUHO

6.1 Paboty PHO B pamMKax OCHOBHBIX BHJIOB J€ATENbHOCTH (prHaHCHpyeT BITIY.

6.2 ®unancuposanne PHO B paMkax OCHOBHBIX BHIOB [EATENLHOCTH OCYIIECTBIIAETCS
BY30M H3 GIOJDKETHBIX H BHEGIOIKETHBIX CPECTB, a TAKKE M3 CPEACTB 3aKa3IHKOB OpPEIeNeH-
HEBIX BH/IOB paboT, BXOAMIHAX B KomneTeHuuo PHO.

6.3 Jloxonm oT pe3ynpTaToB NONOMHUTENbHOM AestensHocTH PUO pacnpenensercs B co-
OTBETCTBHH ¢ YCTAHOBJICHHBIM B By3€ IOPIIKOM.

7 OTBETCTBEHHOCTH

7.1 Bcio mONMHOTY OTBETCTBEHHOCTH 3a Ka49€CTBO H CBOEBPEMEHHOCTH BBIIOJIHEHHA BO3-
JOXeHHBIX HacTosmuM [lonoxeHneM 3a7a4d 1 QyHKuMiA HecéT HavansHuk PHUO.

7.2 IlepcoHanbHas OTBETCTBEHHOCTH paboTHukoB PUO ycraHaBiMBaeTCsS TPYIOBHIM 3a-
KoHOAaTenbcTBoM Poccmiickoit ®enepanum, ycrasoMm BITIY, [paBuiamMu BHYTPEHHETO TPYI0-
Boro pacnopsaka BI'TIY, TpynoBeIM JOroBopoM M JOKHOCTHEIMH HHCTPYKITHSAMH.

7.3 PacmpenieneHHe OTBETCTBEHHOCTH MNEPCOHANA 3a BBHINOJHEHHE BBHIIIEH3IOKEHHBIX
¢yHKOHI DpesCTaBIeHO B MaTPHIIE OTBETCTBEHHOCTH (IpHIOXKeHHE B).
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IIpuioxenune A

Crpykrypa ynpasienuss PHO
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Ipunoxenune b

Marpuua oTBeTcTBEHHOCTH cOTpyAHUKOB PO

Cotpynuauku PUO
o~ I
3amaun u QyHKIUU i E [%
(mo paszeny 3) 5 %:r =
N 5 s
T 5 A
1. Onpenenenvie npoueAypsI IpeaAcTaBieHus pykonuceit aBropoB BI'TIY B munuctep- (0] u v
CTBa M BEJIOMCTBA, Y4eOHO-METOMYECKHe OOBeIMHEHNUS, HaAyYHO-METOANYECKHIE COBe-
ThI JUIA TIOJMYYCHUS] PEKOMEHIALUA K M3IaHHI0 C TPHU(OM «yueOHHK» WIH «ydeOHOEe
rocoouey.
2. PenakiimoHHO-TEXHIYECKasl TIOATOTOBKA PYKOTIHCEH K M3IaHHIO. (0] u )4
3. TexHuuecKkoe UCIOIHEHUE M3JaHusI TIOATOTOBJICHHBIX PYKOIIHCEH. (0) n Y
4. OmpesieneHre TEXHOJIOTHH PeaKIIMOHHO-M3/IATENILCKOTrO Mpoliecca. y )4 y
5. BeImonHeHne penaKnnoOHHO-M3IATeIbCKOTO IUKIIA (MIIH OTIENBHBIX €r0 DIIEMEH- Yy u Yy
TOB): pellaKTUPOBaHUE, HAOOp TEKCTa, U3TOTOBIICHUE OPUTHHAII-MAKETOB, KOPPEKTYpa,
THP&KUPOBAHKE U T.JL.
6. Opranuzaiys pelieH3upOBaHHs PYKOITHCEH. y )4 )4
7. PeakiiMOHHO-TEXHUYECKAsl TTOJITOTOBKA U BBIITYCK AJICKTPOHHBIX M3JAHHH. oy u Yy
8. OpraHuzanys COBMECTHO C PEKTOPaToOM KOHTPOJIS 32 KaUYeCTBOM COZCPKAHHS H3/1a- )41 n v

BaeMOH JHTEpaTyphl, ee MOJIUrpaguueckiM HCIIOITHEHHEM, COOTBETCTBHEM H3/IATellb-
CKHM U NIOJIUTpadIeCKUM CTaHIapTaM.

9. Meroiunueckast 1 KOHCYJIbTaTHBHAs paboTa ¢ pakyapreramu, kadenpamu, oubnmo- oy n v
Tekoi u apyrumu noapasneneHnsMu BI'TIY mo Bompocam BeImycka TUTEpaTyphl, Opra-
HH3AIMH COBMECTHOTO C HUIMH KOHTPOJIA 32 3P QEKTHUBHBIM UCTIONB30BaHUEM U3/IaHUH 1
peain3alnreil TOTOBBIX TUPAKEH.

10. Vyacrtue B popMUPOBAHUY CTPYKTYPBI U3/aTeIbCKOro noapasaenexHus B BITIY. YO Y oy

11. Yyactie B OpraHu3alliy TOBBIIICHHUS KBATHM(DUKAIIIH TIEpPCOHATIA. oy Y Y

12. OcymecTBieHre BHEOIOIKETHBIX pad0T, B TOM UYMCIIE MyTeM 3aKII04YeHHUs J0ro- oy n 141
BOPOB Ha IPEIOCTaBIICHHE PENAKIIMOHHO-M3JaTeNbCKUX YCIYT € OTASIBHBIMH IPEno/jia-
BaTe/SIMH, JOKTOPAHTAMM, aCIIUPAHTaMU U APYTUMU aBTOPAMU C TOJIHBIM BO3MEILEHU-
€M 3aTpar U MOJYYEHHUEM YacTH IPHOBLIH.

13. Opranu3anys KHUTOOOMEHa M KHUTOPACHpPOCTPAHEeHHs, y9acTHe B KHIKHBIX sIp- oy n 141
MapKax, KOHTPOJIb 32 PACCHUIKOH 003aTebHBIX YK3EMILIIPOB.

14. TloaroroBka B yCTaHOBJICHHOM IOPSIIKE ONEPATUBHBIX U CTATUCTUYECKHX OTYETOB oy n 141
TI0 U3/1aTeNbCKOH AeATENbHOCTH.

15. Mznanne yueOHOMN, yIeOHO-METOMYECKOH JINTepaTypsl, AMIAKTUISCKUX MaTepH- oy " u
aJIOB, TIOJTOTOBJIEHHBIX MPO(GECCOPCKO-TIPENOABATEILCKUM COCTABOM, TOKTOPAHTaMH,
acriupantaMu u cryaeHtamu BITIY, obGecrieurBarommx yueOHO-BOCIIUTATENIBHBINA TIPO-
uecc B bI'TIY.

16. BeInmyck HaydyHOH M HAyYHO-METOJMYECKON MPOIYKIUH, MMPEAHAZHAUCHHON IS oy n n
MCCIIeIOBATENBCKON PaboTHL.

17. Ocymectsnenue nonurpaduueckoil eaTenbHOCTH (KOMUPOBAaHUE, THPAKUPOBA- 0] v 141
HHE, TIeperuIeT U Jp.) KaK IPH HOMOIIN COOCTBEHHOTO 000PYIOBaHMUS, TAK M Yepe3 3aKa3
YCIIYT Y CTOPOHHUX HOMHUIpaMIeCKUX OPraHu3alii.

18. Peaymi3anusi ne4aTHOM, KAHIENSIPCKOH M CYBEHHPHOMN MPOTYKIIHH. O y )4

19. Oxa3zaHue KOHCYJBTALIMOHHYIO IOMOIIb IOKYIATeIIM OTHOCHUTENBHO ACCOPTH- o v 141
MEHTa, KayecTBa, MOTPEOUTEILCKUX CBOMCTB M NPEUMYILECTB TOBApa, IOUIEKAILETO
poJaxKe.

20. KommpoBanue, CKaHIPOBaHHE, TEXHHYECKast 00pabOTka IPeIOCTaBICHHBIX MaTe- 0 v u
PHAJIOB.

21. KoHTpoub 3a HaIMYMEM M IPABWIBHBIM Pa3MEIICHHEM LICHHNKOB, a TAKKE 32 yKa- o v 141
3aHHUEM B HUX IIOJIHOM U IOCTOBEPHOU HH(OPMALUH O TOBApE.

22. OcymiecTBIeHHE KOHTPOJIS HAJl ONTUMAJIbHBIM KOJTMYECTBOM TOBApHOTO 3amaca (B o v 141
TOM 4HUCJI€ CBOEBPEMEHHOE IIONOIHEHHUE).

23. Benenue 1 y4€T KaccoBbIX ((pHCKaTbHBIX) JOKYMEHTOB. O y )4

24. TToaroTOBKA B YCTAaHOBJICHHOM MOPSIIKE ONEPaTHBHBIX M CTATUCTUYECKUX OTYETOB 0 v "

0 peaM3aliy TOBApPOB M NPEAOCTABICHHIO YCIIYT.

Ycnoable 0003HaYeHus B Tabmie: O — HeceT OTBETCTBEHHOCTD, Y — YUacTBYeT, HEMOCPEICTBEHHO BBIMONHSET, 1 —
HUH(OPMHUPYETCSL.




Ipunoxenune B

@. 1-02
Jlucr perucrpaunu M3MEHEHUM
Ne ®UO, ocymecTBis- ITonnuce
Howmep CopepxaHue u3MeHe- Hara
nu3Me- IOLLIEr0 BHECECHUE BHOCHBIIETO
CTpPaHHULIbI HUS BHECEHUS
HEHUs HU3MEHEHUS U3MEHEHHUS




